How to Configure the Android Outlook App for Office 365

The Microsoft Outlook app is the recommended way to access your Office 365 email and calendar on an
Android device.

1) On your mobile device, go to the Google Play Store and install the Microsoft Outlook app.
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2) Open the app after it is installed.

3) Tap Get Started.
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4) Enter your @caunj.org email address and click Continue
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5) When prompted enter your caunj password (The same password you use for logging into a computer or using
parallels) tap Sign in.
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6) You have the option to add another account. Tap Maybe Later to proceed to your Office 365 email in
Outlook.
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7) Android will ask if you want to save your password. If you click Not Now you will need to enter your
password whenever you open Outlook on your phone.
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8) A few screens of help text are presented, which you can read or skip. Your Office 365 Inbox then displays.

223PM S I FRALD

= Inbox
Daisy Phillips 1021 A
Yoga Workshep
Lydka Baver
1=} " Team Pictures
@Ka
Colin Balinger
B Upcomng Trp em

@) rem it

Focused Inbox

Wwe've put your most important

actionable emails here




